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1. Bua npakTuku, cnocod u ¢gopma npoBeeHUs NPAKTUKHU

Bupg npaktrku yueOHast

Tun npakTuky NPaKTHKA M0 MOJY4YeHUIO IEPBUYHBIX PO ecCHOHAIbHBIX YMEHHUIl M HABBIKOB
Crioco6 npoBeieHNs TPAKTUKY CTALMOHAPHASI, Bble3/IHas

®opma (hopmbl) POBeIECHUS TPAKTUKU JUCKPETHASA

2. MecTO NPAKTHKH B CTPYKTYpe 00pa3oBaTe/IbHOM POrPaMMbl

VYyeOHas npakTHKa « ApXUBHas IPAKTHKA » BXOIUT B 00s13aTeNbHYyI0 YacTh biioka « b.2 » oOpa3oBatenbHOi
IIPOrpaMMBbl 110 HANPaBICHUSM MOATOTOBKH (CIELUAIBHOCTSIM):

Hanpasnenue: 46.03.01 Vcropus

HaIIpaBJIEHHOCTb MICTOPUKO-KYIBbTYypHBIN TypU3M

Ileab NpakTUKH :

3aerHI/ITL B X0J€ HpaKTquCKOﬁ ACATCIIbHOCTU 3HAHUWA U HABBIKH, ITOJTYYCHHBIC B ITPOLICCCE 06y‘IeHI/I$I oo
HaIIpaBJICHUIO ITOATOTOBKHU

3aaun NPaKTUKHU :

OCHOBHBIMU 337lauaMU APXUBHOM NMPAKTUKHU SABJISETCS MPAKTUYECKOE 3HAKOMCTBO C OpraHu3aluen u
OCHOBHBIMH HAIIPABIICHUSAMM JI€ATEIHOCTH TOCYIApCTBEHHBIX apxuBoB Poccuiickoit denepanumy,
(dbopMHpOBaHKE TIPEICTABICHUH 00 apXUBHBIX JOKYMEHTAX KaK HEOThEMIIEMOW YaCTH OTEUECTBEHHOM
HaIMOHAJFHOU KYJBTYPBI, pacIIUpeHue U yriryOJIeHrne 3HaHUH CTYACHTOB O XapaKTepe U COIepKaHNH PabOThI
apPXMBOB; 3aKPEIJICHUU B XOJ1€ apXUBHOU IPAKTUKU 3HAHUM CTYJEHTOB, II0Jy4YEHHBIX [IPU U3YYECHUU
JIEKIIMOHHOT'O Kypca 110 OpraHu3aliy apXUBHOTO JeJ1a; a TaKkKe MpodecCHOHalIbHAs OpUEHTAlUs B 00JIaCTH
apXMUBHOTIO JeJIa.



3. IlepevyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4eHUS
B pesynbpTaTe mpoxokaeHus MPaKTUKH APXHBHAsI MPAKTHKA Yy 00y4aromerocs T0KHBI ObITh
c(hOpMHUPOBAHBI CIIEAYIONMINE KOMITCTCHIINH:

46.03.01 Vcropus (HarpaBaeHHOCTb : VICTOPUKO-KYJIbTYPHBIN TypH3M)

IIK.10 cnocoGHOCTH K paboTe B apxUBax U My3esiX, Ou0inoTekax, BjaJeHlue HaBbIKaMU IIOUCKa
HE00X01MMOM MH(POPMALIMHU B 3JIEKTPOHHBIX KaTajJorax 1 B CETEBBIX pecypcax

ITK.14 cioco6HOCTb K padoTe ¢ 0a3aMu JTaHHBIX U MH(POPMAITMOHHBIMU CUCTEMAMHU

ITK.16 cioco6HOCTb K paboTte ¢ uH(popMaluen s obecredeHus 1eATeIbHOCTH aHATUTHYECKUX LIEHTPOB,
OOIIECTBEHHBIX U FOCYIapCTBEHHBIX OpraHU3aluiil, CPEJCTB MACCOBOM HH(pOpMaLUU



4. Conep:kanue 1 00beM NPAKTHKH, POPMBbI OTYETHOCTH

ApxuBHas npakTuka ctyaeHToB UIID, obyuaronuxcs no HanpasieHuio «cropus» (6akamaBpuaT) mpu3BaHa
3aKpENHUTh TEOPETUUECKUE U MPAKTUYECKUE 3HAHUS, ITOJyUYeHHbIE CTYIEHTaMU B Ipoliecce 00ydeHus, u
HarpasieHa Ha (POpMUPOBaHHE HEOOXOIUMBIX KOMIETEHINH, TpHoOpEeTeHNE U COBEPILICHCTBOBAHHE
IIPAKTUYECKUX YMEHUIN U HABBIKOB.

Llenp mpakTUKKN — JaTh CTYJIEHTaM OCHOBHBIE IPEJCTABICHUS O MPAKTUUYECKUX HAMPABICHUIX PA3BUTHA
CUCTEMBI XpaHEeHHsI U UCIIOJIb30BaHUs JOKYMEHTOB Ha IIpUMepe TBOPUECKOM paboThl 00ydaroIuXcsi B apXuBax
r. [lepmu. B apxuBHO# npakTHKE MPUMEHSIOTCS 3HaHUS B 00JaCTH HCTOYHUKOBECHHUSI, OpraHU3aluu
aApXUBHOTO J1eJ1a, UCTOPUU I'OCYJAPCTBEHHBIX YUPEKICHUIN U JPYTUX CHEIHMATBHBIX UICTOPUUECKUX JTUCHUIUIMH,
a TaKKe MPUBJIEKAIOTCS HOBEUIINE TOCTHKEHUSI HHPOPMATHKH, KYJIbTYpPOJIOTHUH, IMHIBUCTUKYU U IPYTHX HAyK.

[Tporpamma npakTuky pa3paboTana B cOOTBETCTBHH C [looskeHHEM O MPOBEJICHNUN TEKYIIETO KOHTPOJIS U
MIPOMEKYTOYHOM aTTECTAllMU CTYACHTOB, yUeOHBIMU TUIaHAMH BY3a M FOCYIapCTBEHHBIMHU TPEOOBAHUSAMU K
COJIEp’KaHUIO ¥ YPOBHIO MIOATOTOBKY OaKajIaBpOB M0 HampaBiIeHUIo «VcTopusiy.

B nporpamMme U3JI0KCHbBI OCHOBHBIC IMOJIOKCHUS 11O OpTraHrU3allii U IPOBCACHUTIO IIPAKTUKH, OTTPCACIICHBI 1ICJIN,
3a/lavu U COACPIKAHUC ITPAKTUKH, pACCMOTPCHBI OPraHU3allHOHHBIC BOIIPOCHI €€ ITPOBCACHUA, JaHbI
MCTOAHUYCCKHUC YKA3aHUA, IPUBCICHBI 06p33LU>I H606XOI[I/IMBIX A IPOBCACHUA IIPAKTUKU JOKYMCHTOB.

HanpasjieHusi noAroroBKu 46.03.01 Mcropus (HanpaBiieHHOCTb: VICTOPUKO-KYJIbTYPHBIH TypU3M)
(¢opma o0yuenus 3a04Hast
NeNe TpumecTpoB, 9

BbIJACJICHHBIX IJIs1
MPOXO0KACHUSA IMPAKTUKH

O0bem npakTuKH (3.€.) 3
O0beM NpaKkTUKH (aK.4ac.) 108
®dopMa 0TUYETHOCTH Ok3ameH (9 Tpumectp)

ITpumepHbIil rpauK NPOX0KICHUS NPAKTUKH

KonuuectBo
4ACOB Coneprxanne padboT Mecto npoBeneHus
1. [ToaroroBUTENBHBIN 3TAI
6 Ha noaroroBurensHOM 3Tane NpoBOIUTCS OPraHU3alMOHHOE Kadeapel HCTOPUUYECKON
cobpanue. CTELUANTN3ALUN UCTOPHKO-
IIOJINTOJIOTUYECKOTO
¢akynprera [ITHUY
2. ApxuBHas IpPaKTHUKA
90 Tewma 1. IIpoBepka HamU4Ms JOKYMEHTOB MO (hOHAAM. bazamu npakTuku MOTyT
Tewma 2. Hayuno-Texaudeckas 00paboTKka MaccoBOM ObITh ['OCymapcTBEHHBIH
JOKYMEHTAIIH. apxuB Ilepmckoro kpas,
Tema 3. TexHudyeckoe BbISBICHUE JOKYMEHTOB U HX I'ocynapcTBeHHBINM apXuB
CUCTEMAaTH3alIHsL. COLIMAJIbHO-MTOJIUTHYECKON




KonnuectBo

Copepxanue paboT

MecTto npoBeaeHus

4acoB
Tema 4. Pabota no katanoru3anuu (poTog0KyMEHTOB, ucropuu [Iepmckoro kpas,
CHCTEMaTHU3allii U OMMCAHUIO Ta3eTHOI0 M KHHKHOTO (oHAA apxuB ropoza [lepmu, apxus
apxuBa. I[II'HNY, apxus IIepmckoro
Tema 5. McnionHeHne 3amrpocoB HACEIEHUS. KpaeBequecKoro Mmyses,
Tema 6. DopMupoBaHre KOMIBbIOTEPHOH 0a3bl JaHHBIX apXUBA. | BEJOMCTBEHHbIE U
MYHHIMIIAJIbHBIE MYy3€U
3. OTyeTHBIi dTan
12 Ha otueTHOM 3Tane CTyI€HT TOTOBUT THEBHUK K MPOBEPKE, nucropuueckue Kadeapol

OTUUTBIBACTCA MEPECT PYKOBOJUTECIIEM ITPAKTHUKHU.

HCTOPHKO-
HOJUTOJIOTUIECKOTO
dbaxynprera [ITHUY




5. IlepeyeHnb y4eOHOI JUTEPaTypPhl, HEOOXOAUMOI JJI51 IPOBEACHUS IPAKTUKHA
OcHoBHast

1. Packun, JI. . ApxuBoBeaeHue : yueOHuk i By30B / JI. WM. Packun, A. P. CokonoB. — Mockga :
NznarensctBo KOpaiit, 2020. — 383 ¢. — (Bricmiee o6pa3oBanue). — ISBN 978-5-534-00870-8. — Texker :
anextponnbli // DBC FOpaiit [caiir]. https://urait.ru/bcode/450118

2. 3axaposa, H. A. T'ocynapcTBeHHbIE, MyHUIIUTIAIEHBIE apXHUBBI M apXUBBI Opranu3anuii : yueonuk / H. A.
3axaposa. — Caparos : At [Iu Op Menua, 2019. — 169 c. — ISBN 978-5-4486-0494-2. — TexkcrT :
3JIEKTPOHHBIH // DnexkTpoHHO-O0nbauoreunas cucrema [IPR BOOKS : [caiir].
http://www.iprbookshop.ru/79435.html

3. Xopxopauna, T. . ApxusHas 3Bpuctuka : yueonuk / T. U. Xopxopauna, A. B. IToros ; nox penaknuei E.
W. IluBoBapa. — 4-e u3a. — Mocksa : Pocculickuii rocy1apcTBEHHbIN T'yMaHUTApHBIA yHUBEpCUTET, 2019. —
295 ¢. — ISBN 978-5-7281-2497-9. — TekcT : 3neKTpoHHbIH // DnekTpoHHO-0ubanoTeunas cucrema IPR
BOOKS : [caiiT]. http://www.iprbookshop.ru/90014.html

JlomostHuTEABHAS

1. beikoBa T. A.,Ky3nenosa T. B.,Cankuna JI. B. JlokyMeHTallMOHHOE 0OecTieyeHUE yIIPaBICHUS
(Iemonmpou3BOICTBO): yueOHOE TOCOOUE TSl CTYJCHTOB BY30B, 00YUAIOIINXCS IO HAIIPABJICHUIO MMOATOTOBKH
"JlokymeHnToBeneHue u apxuoseaenue"/T. A. breikoBa, T. B. Ky3nernosa, JI. B. Cankuna ; pen. T. B.
Ky3nenosa.-MockBa:MH®PA-M,2017, ISBN 978-5-16-004805-5.-304.

2. [Tomos, A. B. ApxuBoenenue. 3apyoexxnas Poccuka : yaeOHHK 1 OakanaBpuara u Mmaructparypsl / A. B.
[TonoB. — MockBa : U3parensctBo FOpaiit, 2019. — 168 ¢. — (bakanasp u maructp. Mosayinbs). — ISBN 978-
5-534-06009-6. — Texcrt : anextponusiii / OBC FOpaiit [caiiT]. https://www.urait.ru/bcode/441487

3. Packun, /1. . ApxuBoBeacHue : yueOHUK U1l akagemudeckoro 6akanaBpuara / JI. U. Packun, A. P.
CokonoB. — Mocksa : U3mparensctBo FOpaiit, 2019. — 383 ¢. — (bakamaBp. Akagemudeckuii kypc). — ISBN
978-5-534-00870-8. — Texkcr : anmekrponnsti / DBC KOpaiT [caiit]. https://www.urait.ru/bcode/432131

4. IlonoBunkuHa, M. JI. DTH4eckue acreKTbl MUCbMEHHBIX KOMMYHUKALIMM | METOJUYECKUE YKa3aHUs JJIs
CTYJEHTOB Bcex (popM 00yUdeHus Mo CrerualbHOCTH «J{oKyMeHTOBeIeHue 1 apxuBoBeaeHue» / M. J1.
[TonoBunkuua, O. Y. Bo3Htok. — Jluneux : Jlunenkuii rocygapcTBEHHbIM TeXHUYECKU YyHUBepcuTteT, DbC
ACB, 2017. — 31 c. — ISBN 2227-8397. — TekcT : 21eKTpOHHBIH // DeKTpoHHO-O0ubnoTeunas cucrema [PR
BOOKS : [caiiT]. http://www.iprbookshop.ru/73096.html

5. ApxuBHas PaKTUKa : METOJIMYECKHNE PEKOMEHIAINU JJISl CTY/I€HTOB JHEBHOM 1 3204HON (opM 00ydeHust
cneuuansHoctu «Mctopus» / cocraButenu T. FO. ®omuna. — Habepexusie Uennsl : HabepexxHoueTHUHCKUH
roCyIapCTBEHHBIN Niefparornyeckuii yausepcurert, 2011, — 31 ¢. — ISBN 2227-8397. — TekcT : 371€KTpOHHBIN
// DnekTponHo-6ubanoreunas cucrema IPR BOOKS : [caiiT]. http://www.iprbookshop.ru/64629.html

6. UadopmManmoHHbIe TEXHOJIOTHH B JIOKYMEHTAIITHOHHOM 00€CIICYeHUUYITPABICHHS U ApXUBHOM JIEIIE !
yuebnuk i By3os / T. B. Kongpamosa, H. H. Kynses, E. B. Tepentbesa, A. I'. ®abpu4HOB ; Mo pegakiuen
H. H. KynseB. — Mockaa : Jloroc, 2016. — 408 c¢. — ISBN 978-5-98704-786-6. — TekcT : 3eKTpOHHbIH //
OnexrponHo-6ubnmuoreynas cucrema IPR BOOKS : [caiit]. http://www.iprbookshop.ru/70714.html

7. JIOKyMEHTOBEIEHUE 1 apXUBOBEJICHUE : CIOBAPb-CIPABOYHUK JJISl CTYJIEHTOB, 00y4JaroIuxcs o
cnerranbHocTH 032001 JlIokyMeHTOBEICHHE U IOKyMEHTaMoOHHOe obecriedenue ynpasienus / O. I'. YcaHosa,
A. B. JlymnaukoBa, A. I'. Asnarynosa, M. B. Motopnas. — YensOunck : YenstOMHCKUI rocy1apcTBEHHBIN



UHCTUTYT KyJIbTypsl, 2015. — 116 ¢. — ISBN 978-5-94839-493-0. — TekcT : 31eKTpOHHBIH // DIEKTPOHHO-
oubmuoreunas cuctema IPR BOOKS : [caiiT]. http://www.iprbookshop.ru/56404.html



6. Ilepeuenn pecypcoB cetn «MHTEpHET», TPEOYEMBIX /151 MPOBEAEHUS MPAKTHKH

[Tpu npoXoKACHUH MPAKTUKH TPEOYeTCsl MCIOIb30BaHKE CIeIyonmX pecypcoB cetn « THTEpHETY :

htpp://guides.rusarchives.ru baza ganasix "[lyreBogurenu mo apxuBam Poccun"
htpp://www.rusarchives.ru ITopran "Apxusbsl Poccun"

http://www.archive.perm.ru/catalog/ 3nextponnsiii katasor ["'ocymapcTBenHoro apxusa [lepmckoro kpas
https://www.permgaspi.ru/nsa/bazy-dannyh.html ITepmI"ACIIU, snexTpoHHbIe 6a3bI TaHHBIX
https://www.permarchive.ru/funds/ snextponnsiii katanor gonaos Apxusa r. [lepmu

7. Ilepeyenb HHGPOPMANMOHHBIX TEXHOJIOTHH, HCII0/Ib3yeMBbIX IIPU NPOBEICHUU MPAKTUKH

OO6pazoBaTenbHbIN NPOIIECC M0 MPAKTUKE APXUBHAasI MPAKTHKA [IPENOJIaraeT UCI0JIb30BAHNE
CJICAYIOIIETO MPOTPAMMHOTO 0OecrieueH s 1 MHPOPMALMOHHBIX CIIPABOYHBIX CUCTEM:

1) npe3eHTalMOHHbBIE MaTepHUalIbl (CIAbI 10 TeMaM JEKIIMOHHBIX U MPAKTUYECKUX 3aHATHUIN)
2) noctyn B pexxume on-line B DiekTpoHHy0 Oubanoreunyto cuctemy (ObC)

3) mocTyn B 3JIEKTPOHHYIO MH(OPMAIIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA

4) MHTEpHET-CEPBUCHI M AIEKTPOHHBIE PECYPCHI (ITOMCKOBBIE CUCTEMBI, JJICKTPOHHAS [10YTA)

[TepeyeHr HEOOXOIUMOTO JTUIIEH3MOHHOTO U (MJIM) CBOOOHO PaCIpOCTPAHSIEMOTO TPOTrPAMMHOTO
obecreyeHus:

1) opucHbI makeT NpUIOKEHUH (TEKCTOBBINA IPOLIECCOP, MPOTrpaMMa JUIsl MOATOTOBKH 3JIEKTPOHHBIX
Mpe3eHTalHi);

2) nmporpaMma JeMOHCTpPAIMH BUACOMATEPUATIOB (TIPOUTPHIBATE);

3) nmputokeHue, MO3BOJISIOIIEe IPOCMATPUBATh U BOCTIPOM3BOANTH MenuakoHTeHT PDF-daiinos.

[IpakTrka HE MpeaycMaTpUBACT UCHIOIB30BAHUE CTIEIUATIEHOTO MPOTPAMMHOTO 00ecieueHHsl.

[Tpu ocBoeHMM MaTepHaia U BHIOJHEHHS 3aJaHHH 110 AUCHUIUINHE PEKOMEHAYETCS NCTIOIh30BaHNE
MaTepHaoB, pa3MelIeHHbIX B JInunbix kabunetax oodyvaromuxcs ETUC [ITHUY (student.psu.ru).

[Tpu opranuzanuu AUCTAaHIIMOHHOMN paOOTHI U MTPOBEICHUH 3aHATHI B pEXKUME OHJIAH MOTYT
UCTIOJIb30BAThCS:

cucrteMa BuIeoKoH(pepeHIIcBs3u Ha ocHoBe miatdopmel BigBlueButton (https://bigbluebutton.org/).

cuctema LMS Moodle (http://e-learn.psu.ru/), koTopas moaaepKuBaeT BO3MOKHOCTb UCITOJIb30BaAHUS
TEKCTOBBIX MaTepPHAaJIOB U MPE3ECHTALINH, ayIN0- M BUJICOKOHTEHT, a TaK JK€ TeCThI, IPOBEPSIEMbIE 3a1aHMs,
3aJJaHus JJ11 COBMECTHOM paboTHI.

cuctema tectupoBanus Indigo (https://indigotech.ru/).

8. Onucanne MaTepuaIbLHO-TEXHUYECKOM 0a3bl, HEOOXOAMMOM JIJIsl MPOBEACHUS MPAKTUKHU

VYyeOHast ayTuTOpUS ISl IPOBEIACHHSI MPAKTUISCKUX 3aHITUI U CEMHUHAPOB, 000PYI0BAHHAS IPOSKTOPOM,
AKPAHOM JUIS IPOCKTOPA, KOMITBIOTEPOM/HOYTOYKOM, MEJIOBOH W/WJIM MapKEepPHOH TOCKOH.

VYdeOHast ay TUTOpHS 1J1s1 TIPOBEIICHHSI TPYTIIOBBIX (MHAWBUIYAIbHBIX) KOHCYJIbTALIUI: ayAUTOPHS, OCHAIIICHHAS
MEJIOBOM (M) MJIM MapKEPHOU JOCKOM;

YdeOHast ay TUTOpHS IJ1s1 IPOBEIICHHSI TEKYIIETO KOHTPOJIS U IIPOMEKYTOYHOH aTTecTaluu, 000py10BaHHAS
MIPOEKTOPOM, SKPAHOM JIJIsl POEKTOPa, KOMITBIOTEPOM/HOYTOYKOM, MEITOBOM /MM MapKEPHOU JOCKOM.



[Tomenenue g caMoCTOSATENBHOM padboThl: momenieHuss Hayunoit 6unbnuorexu [II'HUY : mepconanbHbie
KOMITBIOTEPHI C IOCTYIIOM K JIOKaJIbHOU U TJI00aTbHOMN CETSIM.

ITpu npoBeieHNM apXUBHOW MPAKTHKHU UCIOJIB3YIOTCA MaTepHaibHast 6a3a U KaJpOBbIi MOTEHIINAI
OpraHU3alMKN U YUPEKIECHUMN, C KOTOPBIMH 3aKJIFOUEHBI COOTBETCTBYIOIIUE TOIOBOPHL: [ '0CY 1TapCTBEHHBIN apXUB
[Tepmckoro kpas, [lepMckuii rocyaapCTBEHHBIM apXUB COLMAIBHO-IIOJINTUYECKOW ucTOpuH. [Ipoxoxnenue
MIPaKTUKU BO3MOKHO Ha 6a3e apxusa [ITHUNY.

[Tomemenust nayanoi 6ubmuorexku [ITHUY mst oGecnieuenust caMoCTOSITEIbHON PabOThI 00yYarOIIHXCS:

1. Hayuno-6ubnuorpadudeckuii otaen, xopm.l, aya. 142. O6opynoBan 3 nepcoHaIbHBIMU KOMIIBIOTEPA C
JIOCTYTIOM K JIOKQJIbHOM U T7100a7IbHON KOMIIBIOTEPHBIM CETSIM.

2. YuranbpHbli 321 TyMaHUTApHOU IUTEpaTyphl, KopIl. 2, aya. 418. O0opynoBaH 7 nepcoHalbHBIMU
KOMIIBIOTEPAMH C IOCTYIIOM K JIOKaJIbHOH M ITT00AIbHOM KOMIIBIOTEPHBIM CETSIM.

3. UuranbHbIH 3a71 €CTECTBEHHOM auTeparypsl, Kopim.6, aya. 107a. O6opynoBaH 5 nepcoHanbHBIMU
KOMIIbIOTEPAMH C IOCTYIIOM K JIOKaJIbHOHM U INT00ANIBbHOM KOMIIBIOTEPHBIM CETSM.

4. OTnen nHOCTpaHHOU IUTEpaTyphl, Kopm.2 aya. 207. O6opyaoBaH 1 nepcoHaIbHBIM KOMIBIOTEPOM C
JOCTYIIOM K JIOKQJIBHOM U I100aJIbHOM KOMITBIOTEPHBIM CETSIM.

5. bubnuoTteka ropunnyeckoro axynprera, kopn.9, aya. 4. O6opynoBana 11 nepcoHaJbHBIMU
KOMIIbIOTEPAMH C JOCTYIIOM K JIOKAJIbHOM U INI00AIBbHON KOMIIBIOTEPHBIM CETSIM.

6. UnranbHbIi 3a1 reorpadudeckoro dakynprera, kopn.8, aya. 419. O6opynoBan 6 mepcoHaIbHBIMU
KOMIIBIOTEPAMH C JOCTYIOM K JIOKaJbHOW U T7100a1bHONH KOMIIBIOTEPHBIM CETSIM.

Bce koMIbloTephl, yCTAaHOBIIEHHBIE B TOMEIIEHUAX HAYYHON OUOIMOTEKH, OCHAIICHBI CIEAYIOIUM
MIPOTrpaMMHBIM 00€CTIeYeHUEM:

Onepanuonnas cuctema ALT Linux;

Oducnerii maker Libreoffice.

CrnpaBouHo-nipaBoBas cucreMa «Koncynprantlnroc»

9. MeToauuyecKkue YKa3aHus A/ 00yYaloUMXCs M0 0OCBOCHHIO JUCIHUIIIHHBI

[lepen HayamOM NPAaKTUKU CTYACHT IOJIKEH O3HAKOMUTBCS € TIPABUIIAMU TEXHUKH Oe3omacHOCTH. MHCTpyKTax
10 TeXHUKE 0€30IacHOCTH 00513aH MPOBECTH PYKOBOAUTEIb PAKTUKU.

Bo Bpems npoxoxaeHus IpakTHUKU CTYIEHT JOJDKEH: COOMI0aTh MpaBuia TEXHUKU 0€30I1acCHOCTH, COOII0AATh
JEUCTBYIOIINI B OPraHU3aluK PEXUM padoThI;

PYKOBO/ICTBOBAThCSI IPOTPAMMOM MPAKTHKH,

oOparaTbes 3a KOHCYJIBTAlUSMH K PyKOBOJIUTEINIO MIPAKTHKH,

O3HAKOMUTBCS C TPeOOBaHMUAMH K (hOPMaM M CPOKaM OTYETHOCTH,

MOJITOTOBUTH M BOBPEMSI CIIaTh Ha KadeIpy OTYETHBIC JOKYMEHTHI.

CTyneHT uMeeT paBo 1o BCEM BOIIPOCaM, BOZHUKAIOIIMM B TIPOIIeCCe MPAKTHKH, 00pamaTbes K
PYKOBOJIUTEISIM MPAKTHKH, aIMUHUCTPAIIIH By3a M YUPEKACHUS, Ha 6a3e KOTOPOTO MPOBOANUTCS MPAKTHKA;

- TIOJIb30BAThCS OMOIMOTEKOH, KAOMHETAMHU M HAXOIAIIMMUCS B HUX YI€OHO-METOINIECKUMHU TTOCOOMSIMH.
CTyneHT-IpakTUKaHT 00s13aH

- CBOEBPEMEHHO BBITIOJHSATH BCE BUJIBI padOT, MPETyCMOTPEHHBIE IPOrPaMMON IPAKTUKH.

- BECTH OTUETHYIO JJOKYMEHTAIHIO (IHEBHUK MPAKTUKHU C 3aIIMCSIMU O BBIIIOJHEHHOH paboTe),

- BOBpEMsI IOJrOTOBUTH OTUYET [0 UTOTaM MPAKTUKH,

- IOJIYYUTh OT3BIB PYKOBOJHUTENS IPAKTUKH CO CTOPOHBI apXUBHOTO yupexaeHus u ot [IITHUY

[TpakTuka as o0ydaromuxcsi ¢ OrpaHUYEeHHBIMH BO3MOXKHOCTSIMU 3/JOPOBBSI 1 MHBAJIUIOB ITPOBOJUTCS C
y4eTOM 0COOEHHOCTEN X MCUX0(PU3NUECKOr0 Pa3BUTHUS, UHIUBUIYAIbHBIX BO3MOXKHOCTEN U COCTOSIHUS



3JI0POBBSL:

[Tpu onpeneneHny MecTa MPaKTHKK [T HHBATUAOB U Juil ¢ OB3 yuuTBIBAIOTCS pEKOMEHIAINN METUKO-
COIMAITEHOW DKCTIEPTH3HI, OTPAKCHHBIC B MHIUBUIYAILHOW IPOTpaMMe peaOUINTallii HHBAIH/IA,
OTHOCHTEIILHO PEKOMEH/IOBAaHHBIX YCIOBUH U BUIOB TPYIa.

[To 3ampocy obyuaromuxcsi ¢ OB3 u "HBaTUIHOCTHIO JJISI POXOKACHUS IPAKTUKH CO3/IAF0TCS CIICIIUATbHBIC
pabourie MecTa B COOTBETCTBHH C XapaKTePOM HAPYIICHHIA 3I0POBbs, a TAKKE C yU4eTOM Ipodeccru, XapakTepa
TPYJa, BHITTOJHAEMbIX HHBAIHIOM TPYIOBBIX (DYHKITHH.

PykoBonuTenb NpakTUKU:

- obecrieunBaeT OPraHMU3aLMI0 U YUET pe3yJIbTaTOB apXUBHOM MPAKTHKH, COCTABIISACT IIaH-TpaduK IPOBEICHUS
MPaKTUKU;

- YCTaHABJIMBAET CBSI3b C Oa30BBIMH YUPEKACHUSAMU;

- OPraHu3yeT NIPOBEICHUE YCTAHOBOYHOTO 3aHSTHS,

- KOHTPOJIMPYET MNPOXOKACHUE IPAKTUKHU U IPUHUMAET MEPBI K YCTPAHEHUIO HEIOCTATKOB B OPTaHU3alUU
MPAKTUKU;

- OPTaHMU3YeT MOJBEICHNE UTOTOB ITPAKTHUKH.

OCHOBHBIM IOKYMEHTOM yU€OHOU MPAKTUKY SIBJISIETCS JHEBHUK CTYJIEHTa, KOTOPBIH MpeaocTaBiIsieTcs
PYKOBOJUTEIIO MPAKTUKU U XpaHUTCA Ha Kadeape. B THEBHUKN MPAaKTUKU BHOCATCS CBEJCHUS 00 €KeIHEBHBIX
3aHATUAX CTYAEHTOB B IEPUOJ NMPAKTUKHU, BUAAX BHIMOIHEHHBIX paboT, ee pe3yiabTatax. CaenaHHbIe 3aucu
BU3HPYIOTCS] pyKOBOJIUTENIEM MIPAKTUKU B apxuBe U my3ee. [1o ntoram npoBoautcst codeceoBaHus ¢ y4aCTHEM
CTYJEHTOB, PyKOBOAUTES MPAKTUKH, CIEI[UAINCTOB apXUBa UIIU MYy3€sl.

Bompocsr qist cobecenoBanust:

1. CriocoObl 1 MeTOIbI TTOKMCKa HH(POPMAIIUY B 3JIEKTPOHHBIX KaTajloraXx M CETeBBIX pecypcax.

2. ba3el naHHBIX U HH(OPMALIMOHHBIE CUCTEMBI, HCIIOJIb3yeMbIe B paboTe apxuBoB. CIOCOOBI pabOThI ¢ HUMHU.
3. Bunsr u crioco6s! paboThl ¢ nHMopManuen A odecrnedeHus e TebHOCTH aHATUTHYECKUX IIEHTPOB,
OOIIIECTBECHHBIX M TOCYJAPCTBEHHBIX OPTaHU3aIHid, CPEACTB MAaCCOBOW HHPOPMALIUH.



DoHIbI OLIEHOYHBIX CPEACTB /JIsl MPOBEAEeHHUsI MIPOMEKYTOUHOM aTTeCTAIUN

I[Inanupyemble pe3yabTaThl 00yUeHHs N0 JMCUUILIMHE JJs5 (OPMHPOBAHNS KOMIIETEeHIMH.
NHaukaTopsl 1 KPUTEPUU UX OIEHUBAHUS

ITK.10

CIMOCOOHOCTH K padoTe B apXuBax M My3esiX, 0M0JIM0TEeKaX, BJIaJeHHe HABBIKAMHU MOUCKA
Heo0X0AuMOi NH(OPMALNH B JIEKTPOHHBIX KATAJIOTaX U B CeTeBbIX pecypcax

Komnerenuus IInanupyemsie pe3ybTaThl Kpurepun oneHuBaHus pe3yibTaTOB
o0yueHust o0y4eHust
K.10 3HaHKE BUJOB Hay4HO- HeynoBiieTBopuTEJIBHO

CIOCOOHOCTH K paboTe B
apxXuBax U My3esx,
OuOIMOTEKAaX, BIaJCHHE
HaBbIKaMU TOUCKa
Heo0X0anUMOI
uHbopMaluu B
AJICKTPOHHBIX KaTajorax
U B CETEBBIX pecypcax

CIIPaBOYHBIX U UHBIX
UH()OPMAITMOHHO-TTOMCKOBBIX
pPeCcypcoB apXMBOB, HABBIKU
MOMCKA U OTTMCAHUSI APXUBHBIX
JIOKYMEHTOB 10 3aIaHHOM
TEMaTHUKe

He 3naeT Buabl Hay4YHO-CIOPABOUYHBIX U UHBIX
MH(}OPMaIIMOHHO-TIOUCKOBBIX PECYPCOB
apXMUBOB, HE MOXKET BECTH IIOUCK U
OCYLIECTBIISATh OMMCAHUE aPXUBHBIX
JOKYMEHTOB 10 33/IaHHOW TEMAaTHUKE

YaoBi1eTBOPUTEIBHO
3HaeT HEKOTOPbIE BUbl HAYYHO-CIPABOYHBIX U
MHBIX THPOPMAITMOHHO-TIOMCKOBBIX PECYPCOB
apXMBOB, MOXET BECTH MOUCK APXUBHBIX
JOKYMEHTOB TI0 33IaHHOM TeMaTHUKeE, HO
WCIIBITBIBACT MPU STOM 3HAYUTEIHHBIC
3aTpyAHEHUS, COBEPIIAET IPpyObIe OMMOKHN B
OMHMCAHUU APXUBHBIX JIOKYMEHTOB

Xopomuo

3HaeT BBl HAYYHO-CIPABOYHBIX U MHBIX
MH(}OPMaLIMOHHO-TIOUCKOBBIX PECYPCOB
apXHUBOB, MOXXET BECTH MOUCK APXUBHBIX
JIOKYMEHTOB TI0 33/IaHHOW TEMAaTHUKE, JIOCTUTast
[IPU 3TOM IOCTABJIEHHBIX LIEeJIEH apXUBHOTO
MMOMCKA, HO COBEPILIAET HE3HAUUTEIbHbIE
OLIMOKYU B ONMCAHUU APXUBHBIX JIOKYMEHTOB

OT1an4yHO
3HaeT BUABl HAYyYHO-CHPABOYHBIX U MHBIX
MH(OPMaIIMOHHO-TIOUCKOBBIX PECYPCOB
apXHUBOB, MOXET BECTH Pe3yJIbTaTUBHbBIN
MOUCK apXMBHBIX JOKYMEHTOB MO 3a/IaHHOU
TEMAaTHKE, JIOCTUTAs TIPH TOM TTOCTABJICHHBIX
1IeJIel apXUBHOTO ITOMCKA, HE COBEPIIIAcT
OIMMOOK B ONTMCAHUU apXUBHBIX JOKYMEHTOB

I1K.14

CIOCOOHOCTH K padoTe ¢ 6a3aMH JAHHBIX 1 HHGOPMAIIMOHHBIMH CHCTEMaMHU

Komnerenuus

IInanupyemble pe3yJbTaThl
o0yueHnust

Kpurepun onieHuBaHus pe3yabTaTOB
o0yueHust




K.14 YMeHue ocyuecTBIsATh HeynoBiaerBopuTeabHO

CIIOCOOHOCTB K PabOTe € | pe3yIbTaTHBHBIN ITOKCK He Bnageer HaBbIkaMu pa®oTeI ¢ 6a3zamMu
0azaMH JJaHHBIX U apXUBHBIX JJOKYMEHTOB U JTAaHHBIX ¥ HHPOPMAIIMOHHBIMU CHCTEMaMHU
UH(GOPMAIMOHHBIMU KOJUIEKIIMI B 0a3ax JaHHBIX U apXUBOB

CUCTEMaMHU MH(OPMAIIMOHHBIX CHCTEMax Y10BJIeTBOPUTEILHO

Brnageer HaBbikaMu paboOTHI ¢ 0a3aMu JaHHBIX
apXHWBOB, HO HE CIIOCOOEH BOCIIPOU3BECTH
JITOPUTM pabOThI ¢ UHHOPMAITHOHHBIMHU
crCTeMaMH

Xopouo
Brnageer HaBbikaMu paboTHI ¢ 0a3aMu JaHHBIX
apXHMBOB, CIIOCOOEH YaCTHYHO BOCIIPOU3BECTH
JITOPUTM PabOThI C UH(HOPMAITHOHHBIMHU
crCTeMaMH

Otiamn4yHo
Brnageer HaBbIkaMu paboOTHI ¢ 0a3aMU TaHHBIX,
CIOCOOEH BOCTIPOU3BECTHU AJITOPUTM PaOOTHI C
MH(POPMALMOHHBIMUA CUCTEMaMH

IIK.16

CIOCOOHOCTH K padore ¢ uHGopManuei 1 odecriedeHUs eI TeJIbHOCTH AaHAJTIMTHYECKUX
LEHTPOB, 00LIECTBEHHBIX U IOCYAAPCTBEHHbIX OPraHU3alMii, CpeICTB MacCOBO MH(OPMALNH

Komnerenuus IInanupyemble pe3y/bTaThl Kpurepun oneHuBaHus pe3y1bTaTOB
o0yueHust o0y4eHust

IIK.16 Branenue HaBbikamMu pabOThI C HeynoBeTrBopuTeILHO
CIIOCOOHOCTH K paboTe ¢ | nH)OPMALMOHHBIMU PECYPCaMy | HE BIaleeT HaBbIKaMK paboThl ¢ MH(pOpManuei
nHpopmanmen st (boHIaME apXMBOB; CITIOCOOHOCTH | Ul 0OeceueH s AeATEIbHOCTU
obecrieyeHust AQHAJM3UPOBATH COLUAIBHO aHAJIUTUYECKUX LEHTPOB, OOIIECTBEHHBIX U
JIESTSIIBHOCTH 3HAYHUMBIE TPOOJIEMBI U MTPOIIECCHI| TOCYIaPCTBEHHBIX OPraHU3ALUI, CPEICTB
aHAJIMTUYECKUX LEHTPOB,  HAa OCHOBE apXUBHBIX MaccoBO# nH(pOpMaIUK; HE CIIOCOOeH
OOIIIECTBEHHBIX U JIOKYMEHTOB, (DOH/IOB, KOJIJIEKIIMIi | IPOAaHAIU3UPOBATh COLMAILHO 3HaUUMBbIE
rOCyIapCTBEHHBIX poOIEMBI B TTPOIIECCHI.

OpraHM3aLHnii, CpeICTB
MaccoBoi HHGOpMaIIUU
YaoBieTBOpUTEIbHO
BJIQJICCT HABBIKAMU pa0OTHI ¢ MHpOpMAIueit
JUIsL 00ecIieueHUs NeITCIbHOCTU
AHAIMTUYECKUX [IEHTPOB, OOIIECTBEHHBIX U
roCyJapCTBEHHBIX OpraHu3aluii, CpeJICTB
MaccoBoi HHGOpPMAIUKU; HO HE CIOCOOEH
MIPOAHAIU3UPOBATH COLUATIBHO 3HAUMMBIE
MPOOJIEMBI M TPOIIECCHI.

Xopomo
BIIa/IC€T HABBIKAMU paboThl ¢ HHpOpMaIueit
U1 obecriedeHust e TENbHOCTH
aQHAJIUTUYECKUX [IEHTPOB, OOIIECTBEHHBIX U
roCy/IapCTBEHHBIX OpraHu3aluii, CPECTB




Xopouo
MaccoBoOi HH(POPMAIUH; CTIOCOOCH YaCTUIHO
IIPOAHAIM3UPOBATH COLIMATIBHO 3HAYUMbIE
poOIEMBI M TIPOIIECCHI.

OT1an4yHO
BIIQJICCT HABBIKAMU pa0OTHI ¢ MHpOpMAIueit
IUIA 00ecIIeUeHUs NeITEIbHOCTH
AHATUTUYIECKUX [IEHTPOB, OOIIECTBEHHBIX U
roCyJapCTBEHHBIX OpraHu3aluii, CpeJICTB
MaccoBoi HHGOPMAIIUH; CIOCOOEH
MIPOAHAIU3UPOBATH COLUATIBLHO 3HAUYMMBIE
MPOOJIEMBI M TPOIIECCHI.

OueHovHble cpecTBa

Buja meponpusiTus IPOMeKYTOUHOM aTTeCTANMHU : DK3aMeH
Cnoco06 npoBejeHnsi MEPONIPUSATHS MPOMEKYTOUYHOM aTTecTalluM : YCTHOE co0eceIoBaHre IO BOTIPOCaM
I[Ipoao/KuTEIBLHOCTH NPOBEAeHUSI MEPONIPUATHS POMEKYTOYHOM ATTEeCTAIIUM :

BpeMsi 0TBOAUMOE HA MOATOTOBKY 2

Iloka3zarenu OlleHUBAHUSA

CTyneHT He crocoOeH BOCIIPOU3BECTH aNTOPUTM MTOMCKA HEOOXOAUMOMN HeynoBiieTBopuTeIbHO
nH(pOpMaIlMK B 2NIEKTPOHHBIX KaTajorax U CETeBBIX pecypcax; He Bia/ieeT
HaBBIKAMHU pabOThI ¢ 0a3aMU JTaHHBIX, UCIIOJIb3YEMbIX B Pa0OTE apXHUBOB; HE 3HAET
BUJIBI ¥ C1IOCOOBI pabOThI ¢ MHPOPMAIIUEH It 00eCTIeUeHHS JIeSITeIbHOCTH
0OIIECTBEHHBIX U TOCYAaPCTBEHHBIX OpPraHU3aIlii, CPEICTB MaCCOBOM
nHpopmanuu.

CryneHT ciocoOeH BOCIPOU3BECTH AJITOPUTM MOUCKA HEOOXOAUMOMN Y10B/1€TBOPUTEIBHO
nH(pOpMaluU B 3JIEKTPOHHBIX KaTajorax U CETEBbIX pecypcax; He B IIOJHOU Mepe
BJIQJICET HABbIKAaMU PabOTHI C 0a3aMu JaHHBIX, UCIIOJIB3YEMbIX B PaOOTE apXHBOB;
HE 3HAEeT BU/IbI U CIIOCOOBI paboThI ¢ MHPOpMaIMEH it obecrieueHus
JeSITeILHOCTH OOIIECTBEHHBIX U TOCYAAPCTBEHHBIX OpraHU3alui, CpeICTB
MaccoBOW HHGOPMAITUH.

CtyneHT ciocoOeH BOCIIPOU3BECTH AJITOPUTM MOMCKA HEOOXO MO Xopomio
MH(OPMALIMHU B 3JIEKTPOHHBIX KaTaJorax M CeTeBBIX pecypcax; BiaJeeT
HaBBbIKAMHU paboThI ¢ 0a3aMU JJaHHBIX, UCIIOJIb3YEMBIX B pa0OTE apXUBOB; 3HAET HE
BCE BUJIBI U CTIOCOOBI paboTHI ¢ MH(popManue 11 o6ecredeHus IesITeIbHOCTH
OOIIECTBEHHBIX M TOCYAapPCTBEHHBIX OpraHU3alNi, CPEACTB MaCCOBOM
nHpopmaruu.

CryneHT ciocoOeH BOCIPOM3BECTH AJITOPUTM MOUCKA HEOOXOAMMON OT1iu4HO
nH(pOpMaLMU B JIEKTPOHHBIX KAaTaJorax U CETEBBIX pecypcax; BIaJeeT
HaBBIKAMH pabOTHI ¢ Oa3aMU JAHHBIX, UCIIOJIB3YEMBIX B pa00TE apXHBOB; 3HAET
BUBI B C1IOCOOBI paboThI ¢ MHPOpManuei st o0ecriedueHust JesITeIbHOCTH
OOLIECTBEHHBIX U I'OCY/IaPCTBEHHBIX OpPraHu3aluii, CPEACTB MACCOBOM




uHpopmanuu.

OT1ian4yno




